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C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND: GENERAL ACTIVITY NO.: 110-40 
DEPARTMENT: ADMINISTRATION 

Account C l a s s i f i c a t i o n  

DEPARTMENT OF ADMINISTRATION SUMMARY PAGE 

1983 1984 
Ac tua l  Budget 

1985 
Budget 

Personal  Se rv i ces  $1,214,398 $1,223,669 $1,317,496 

Con t rac tua l  Se rv i ces  

Commodi t i e s  

C a p i t a l  Out1 ay 

TOTAL $1,699,145 $1,730,696 

L 

1983 1984 
Ac tua l  Budget 

D i v i s i o n  

Budget and Management $ 292,085 $ 300,099 

C o n t r o l l e r ' s  O f f i c e  

Purchas ing 

R e t i  rement and Insurance 

Treasury  

TOTAL 

1985 
Budget 



C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND : GENERAL 
DEPARTMENT: ADMlNlSTRATlON 
DIVISION: BUDGET AND MANAGEMENT 

ACTIVITY NO.: 110-40-700-50000 

The Budget and Management D i v i s i o n ' s  1985 approved budget o f  $316,360 represents an inc rease  o f  $16,261 

, o r  5.4% more than  t h e  1984 budget of $300,099. Personal Serv ices show an inc rease  of $17,151 o r  6.6% 
due t o  mer i t ,  l o n g e v i t y  and c o s t  o f  l i v i n g  increases. The number o f  au thor ized  p o s i t i o n s  remains a t  t he  
the  1984 l e v e l  o f  nine. Contractual  Serv ices have decreased $1,367 o r  5.18 due p r i m a r i l y  t o  a r educ t i on  
o f  data and in fo rmat ion  processing charges and serv ices.  O f  t h e  $12,538 budgeted i n  Account 295, 
$8,760 i s  f o r  o f f j c e  automation, $2,417 f o r  CDP, $833 f o r  maintenance con t rac t s  and software, $390 i s  
f o r  s t a f f  use o f  Motor Pool vehic les,  and $138 f o r  t ypewr i t e r  maintenance con t rac ts .  Commodities 

budgeted a t  $11,692 r e f l e c t  a minor inc rease  o f  $355 compared t o  t he  1984 l e v e l .  Cap i t a l  Out lay  o f  
$572 i s  budgeted f o r  a computer works ta t ion .  

Account C l a s s i f i c a t i o n  
PERSONAL SERV l CES 

ACTUAL BUDGET - BUDGET 

110 Sa la r i es  & Wages $ 258,561 $ 261,669 $ 278,820 
121 Employee B e n e f i t s  - - -- - - 

TOTAL PERSONAL SERVICES $ 258,561 $ 261,669 $ 278,820 

CONTRACTUAL SERVICES 
210 U t i l i t i e s  $ 2 1 $ - - $ - - 
220 Communications 5,935 6,353 6,988 
230 Transpor ta t ion  3,460 4,500 4,950 
240 Adve r t i s i ng  20 - - -- 
260 Dues and Subscr ip t ions  1,118 775 800 
295 Other Contractual  Serv ices 9,471 15,015 12,538 

TOTAL CONTRACTUAL SERVICES $ 20,025 $ 26,643 $ 25,276 

COMMOD l T l ES 
310 O f f i c e  Suppl ies $ 10,134 $ 11,000 $ 11,330 
330 Food, Drugs and Chemicals 2 03 200 2 25 
360 Operat ing Suppl ies-Equipment 15 -- - - 
370 Repair Pa r t s  - Equipment 63 137 137 
390 Minor Apparatus & Tools 40 -- " * 

TOTAL COMMOD l T I ES $ 10,455 $ 11,337 $ 11,692 

CAP I TAL OUTLAY 
440 O f f i c e  Equi pment 

TOTAL CAP l TAL OUTLAY 
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I C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-700-50000 

I DEPARTMENT: ADMINISTRATION 
DIVISION: BUDGET AND MANAGEMENT 

The Budget and Management D i v i s i on  supervises the  development and admin is t ra t ion  o f  the annual operat ing 
budget. This d i v i s i o n  a lso  advises the  C i t y  Manager and Di rec tor  o f  Administrat ion on budget and 

associated f i nanc ia l  matters. The major a c t i v i t y  o f  t h i s  d i v i s i o n  i s  developing the budget between 

February and August. This inc ludes r e s p o n s i b i l i t y  f o r  developing a l l  p re l im inary  informat ion f o r  both the  

I governing body and C i t y  s t a f f ;  f o r  i n s t r u c t i n g  a l l  d i v i s i ons  and departments as t o  necessary and 
appropriate budgetary procedures; considering and reviewing a l l  budget proposals; implementing a l l  
rev is ions  d i rec ted by the  governing body; and pub l ish ing  the  adopted budget document. Other du t ies  

I inc lude the  d a i l y  administrat ion o f  t he  operating, CIP and revenue sharing budgets, which e n t a i l s  
reviewing personnel requ is i t ions ,  c a p i t a l  ou t lay  requests, budget t r ans fe rs  and f i nanc ia l  s tudies f o r  
conformance t o  C i t y  po l i c i es .  The Budget O f f i ce  a l so  prepares the  C i t y  organizat ion chart .  

I Data Processing and O f f i c e  Automation support are a l so  p a r t  o f  t h i s  d iv is ion .  (For more information, see 

Working Capi ta l  Funds. ) 

POS l T l ONS 1985 
1983 1984 1985 EMPLOYMENT 1984 1985 

POSITION TITLE --- BUDGET BUDGET BUDGET RANGE - BUDGET BUDGET 

I O f f i c e  o f  the D i rec tor  

I Direc tor  o f  Administrat ion 1  1  1  E-4 $ 50,292 $ 51,801 

Administrat ive Secretary - - I _  1 620/21 18,852 19,999 

Subtotal - -Director 's  
O f f i c e  2  2  2  $ 69,144 $ 71,800 u 

Budget and Management D i v i s i on  

I Research and Budget O f f i ce r  1  1  1 E-8 $ 40,600 $ 41,200 
Budget Coordinator 0  0  1  631 - - 32,811 

Administrat ive Analyst 3  3  2  629 83,976 58,685 

8 Budget Analyst I I  3  2  2 626 48,559 51,516 
Administrat ive Secretary I 0  0  1  620 - - 19,036 

Secretary 0 - - 17,086 - - - 1 -  1 -  
Subtotal --Budget and 

Management D i v i s i on  8  7  7 $ 190,221 $ 203,248 

ADD: Longevity 2,304 2,714 
One Day Pay Encumbrance - - 1,058 

TOTAL 



PACE 78 
C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D C E T  

FUND : GENERAL 
DEPARTMENT: ADMINISTRATION 
DIVISION: CONTROLLER 

ACTIVITY NO.: 110-40-660-50000 

The 1985 adopted budget f o r  t h e  C o n t r o l l e r  of $753,713 represents an increase of $68,850 o r  10.196 above 
t he  1984 budget o f  $684,863. Personal Serv ices show an increase o f  $32,271 o r  7.9%, t h e  n e t  r e s u l t  of 
mer i t ,  c o s t  o f  l i v i n g  increases and l ongev i t y .  Contractual  Serv ices show a $36,187 o r  14.4% inc rease  
due t o  a subs tan t i a l  increase i n  t h e  amount budgeted f o r  Data Processing charges i n  Account 295. 
Commodities r e f l e c t  a $2,108 o r  9.9% decrease f rom t h e  1984 budget. The $3,000 i n  
Cap i t a l  Out lay i s  budgeted f o r  t he  purchase o f  a second personal computer. 

Account C l a s s i f i c a t i o n  
PERSONAL SERVICES 

110 Sa la r i es  & Wages 
121 Employee Bene f i t s  

TOTAL PERSONAL SERVICES 

1983 
ACTUAL BUDGET - 

1985 
BUDCET 

CONTRACTUAL SERVICES 
220 Communications 
230 Transpor ta t ion  
240 Adve r t i s i ng  
260 Dues and Subscr ip t ions  
270 Pro fess iona l  Serv ices 
295 Other Contractual  Serv ices  173,912 1 84,800 217,879 

TOTAL CONTRACTUAL SERVICES $ 240,931 $ 250,792 $ 286,979 

COMMODITIES 
31 0 O f f i c e  Suppl ies 
330 Food, Drugs and Chemicals 
370 Repair Pa r t s  - Equipment 

TOTAL COMMODITIES 

CAPITAL OUTLAY 
440 O f f i c e  Equipment 

TOTAL CAPITAL OUTLAY 
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I C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND: GENERAL ACTIVITY NO.: 110-40-660-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: CONTROLLER 

I The r e s p o n s i b i l i t y  o f  the  Control l e r ' s  O f f i c e  i s  t o  d i r e c t  t h e  general accounting, a u d i t i n g  and pay ro l l  
a c t i v i t i e s  o f  the C i ty .  I n  addit ion, t h i s  d i v i s i o n  a l so  coordinates the  debt and cap i ta l  improvement 

program, develops accounting and aud i t i ng  programs, advises the D i rec tor  o f  Administrat ion and t h e  C i t y  
Manager on accounting and aud i t i ng  matters, and provides f i nanc ia l  statements t o  admin is t ra t ive  

I o f f i c i a l s .  This d i v i s i o n ' s  goal i s  t he  continued improvement o f  accounting systems and f i nanc ia l  
information, so t h a t  i n te rna l  cont ro l  against, waste, i n e f f i c i e n c y  and f i nanc ia l  i n f i d e l i t y  are 
strengthened, and so t h a t  in teres ted p a r t i e s  can be be t te r  informed about the  C i t y ' s  f i nanc ia l  cond i t ion  

and operation. 

POS l T l ONS 1985 
1983 1984 1985 EMPLOYMENT 1984 1985 

I POSITION TITLE BUDGET BUDGET BUDGET RANGE --- BUDGET - BUDGET - 
Control 1 er  1  1  
Senior Accountant 1  1  

Accountant I l l  2 2 
Accountant I1 5 5  
Accountant 1 1  1 
Account Clerk I II 2 2 
Account C l  erk I I 3  3  

Secretary 1  1  
Account Clerk 1 1  1  

Data Control Clerk 1  1  
Clerk I I  1  1 

Typ is t  Clerk 1  0  0  - - - - - - 
I - - - 

Subtotal 20 19 19 $ 407,656 $ 437,697 

ADD: Longevity 4,605 5,252 
One Day Pay Encumbrance - - 1,683 
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C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-900-50000 
DEPARTMENT: ADMlNlSTRATlON 
DIVISION: PURCHASING 

The 1985 adopted budget o f  $360,242 f o r  the Purchasing D iv i s i on  r e f l e c t s  an increase of $37,860 or 
11.7% above the  1984 budget o f  $322,382. Persona7 Services r e f l e c t  an increase o f  $26,074 or  13.12, 
the net  e f f e c t  of cos t  o f  l i v i n g ,  mer i t  and longev i ty  sa lary  increases. The sa lary  o f  the Safety 
O f f i c e r  and h a l f  t he  sa lary  o f  a Secretary w i l l  be charged t o  the  Se l f  Insurance Fund. 

Contractual Services show an increase o f  $9,736 or  9 . 3 7 ~ ~  p r i m a r i l y  a t t r i b u t a b l e  t o  an increase i n  Central 

Data Processing (CDP)charges budgeted i n  Account 295. This account includes $102,232 f o r  data and word 
processing services, $400 f o r  Motor Pool ren ta l ,  $1,000 f o r  the Mag-card typewr i te r  contract ,  and $337 
f o r  maintenance cont rac ts  on other typewri ters.  Commodities r e f l e c t  a $2,050 or  11.3% increase which i s  
p r i m a r i l y  f o r  an t i c i pa ted  repa i r  o f  ca fe te r i a  equipment. 

Account C l a s s i f i c a t i o n  

PERSONAL SERV l CES 
110 Sa lar ies  & Wages 
121 Employee Benef i ts  

TOTAL PERSONAL SERV I CES 

ACTUAL BUDGET BUDGET - 

CONTRACTUAL SERV l CES 
220 Communications $ 6,376 $ 7,265 $ 9,265 
230 Transportat ion 444 850 1,100 
240 Adver t is ing  9 2 500 1,500 
260 Dues and Subscr ipt ions 91 2 500 900 
270 Professional  Services 27 250 250 
295 Other Contractual Services 96,616 95,883 1 83,969 

TOTAL CONTRACTUAL SERVICES $ 104,467 $ 105,248 $ 114,984 

COMMOD 1 T I  ES 
I 

310 O f f i c e  Supplies $ 16,297 3 15,000 $ 17,000 
330 Food, Drugs & Chemicals 21 3 150 200 
370 Repair Parts - Equipment 2,303 3,000 3,000 

TOTAL COMMODITIES $ 18,813 $ 18,150 $ 20,200 

I 



PACE 81 

I C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND: GENERAL ACTIVITY NO.: 110-40-900-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: PURCHASING 

Th is  d i v i s i o n  serves as t h e  C i t y ' s  c e n t r a l i z e d  purchasing o f f i c e ,  a l l ow ing  f o r  t h e  h i ghes t  q u a l i t y  
merchandise f o r  t h e  lowes t  poss i b l e  cost .  A c t i v i t i e s  i nc l ude  processing r e q u i s i t i o n s  and purchase orders, 

t a k i n g  and analyz ing bids, d ispos ing  o f  a l l  su rp lus  and condemned C i t y  proper ty ,  and s e l l i n g  S t a t e  r i g h t -  
of-way proper ty .  Add i t i ona l l y ,  t he  o f f i c e  admin is te rs  t h e  C i t y ' s  sa fe t y  program which e n t a i l s  ana lyz ing  
acc iden t  data, i s su i ng  sa fe t y  recommendations, hand l ing  l i a b i l i t y  c la ims i n  con junc t ion  w i t h  t h e  Law 
Department and insurance c a r r i e r ,  and conduct ing sa fe t y  i n spec t i on  and t r a i n i n g .  The Purchasing 

D i v i s i o n  a l s o  adminis ters t h e  se l f - sus ta i n i ng  S ta t i one ry  Stores/Duplicating/Microfilming operat ions.  
Th is  enables departments t o  r ece i ve  d u p l i c a t i n g  and m i c r o f i l m i n g  serv ices  and o f f i c e  supp l ies  as w e l l  as 
p rov i d i ng  a  mechanism t o  assess switchboard, postage, o f f i c e  machine maintenance, l ega l  adver t i s ing ,  and 
veh i c l e  r e g i s t r a t i o n  cos ts  t o  t h e  departments. F i na l 1  y, t he  Purchasing D i v i s i o n  a1 so oversees t h e  
C i t y ' s  Vehic le L i a b i l i t y  and B u i l d i n g  and Contents Insurance program and Risk Management a c t i v i t i e s .  

POS I T l ONS 1985 
1983 1984 1985 EMPLOYMENT 1984 1985 

POSITION TITLE BUDCET BUDCET BUDCET RANGE --- BUDGET BUDGET 

Purchasing Manager 1  1 1  E- 9  $ 40,600 $ 41,600 
Ass is tan t  Purchasing Manager 1  1  1  629 28,382 30,110 

Occupational Safety  O f f i c e r  1  1  1  629 28,382 28,692 

Senior Buyer 1  1 1  627 25,568 27,125 

I Buyer 2  2  2  626 45,198 49,104 
Admin is t ra t i ve  Aide I 1  I 1  1  0  - - 21,376 - - 
Secretary 2  2  3 61 8/19 32,602 49,444 
Account C le rk  I 1  1  1  61 7  14,962 16,461 

I Data Contro l  Clerk 1  1 1 61 7  14,796 16,343 
C le rk  I I  0  - - - - -- 

1 -  - 0 -  
Subtota l  12 11 11 $ 251,866 $ 258,879 

I Amount charged t o  
Sel f - Insurance Fund (44,118) (37,202) 
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PACE 83 
C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D C E T  

FUND: GENERAL ACTIVITY NO.: 110-40-940-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: RETIREMENT AND INSURANCE 

This d i v i s i o n  i s  respons ib le  f o r  t h e  o v e r a l l  coord ina t ion  and d i r e c t i o n  of t he  C i t y  r e t i r emen t  system, 
insurance program, and Deferred Compensation Plan of C i t y  employees. The d i v i s i o n  ac ts  as t h e  
adm in i s t r a t i ve  arm f o r  f o u r  boards--the Wichi ta  Employees' Retirement System Board, t h e  P o l i c e  and F i r e  
Retirement System Board, t he  Wichi ta  Munic ipal  Employees' Group L i f e  lnsurance Plan Board, and t h e  
Deferred Compensation P lan  Management Board--which e s t a b l i s h  p o l i c y  and programs. The Ret i rement  and 
lnsurance D i r ec to r  a l so  serves as a v o t i n g  member of t h e  Management Board o f  t h e  Deferred Compensation 
Plan. 

The two insurance programs inc luded as t h e  r e s p o n s i b i l i t y  o f  t h i s  d i v i s i o n  are: 
1. Employees' Croup L i f e  I nsurance P l  an 
2. Empl oyees' Croup Hea l th  I nsurance Plan 

POS l T l ONS 1985 
1983 1984 1985 EMPLOYMENT 1984 1985 

POSITION TITLE BUDGET BUDGET BUDGET RANGE --- BUDGET - BUDCET 

Retirement and Insurance D i r e c t o r  1 1 1 E-11 $ 36,400 $ 37,000 

Admin is t ra t i ve  Aide I 1 1 1 620 16,869 18,126 

Secretary 1 1 1 61 8/19 15,926 15,337 

- - - 
Subtota l  3 3 3 $ 69,195 $ 70,463 

ADD: Longevi ty  

One Day Pay Encumbrance 

TOTAL $ 69,753 
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C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND : GENERAL ACTIVITY NO.: 110-40-980-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: TREASURY 

The 1985 approved budget f o r  the  Treasury D iv i s i on  represents an increase of $16,713 or  5.05 above the 
1984 annual budget o f  $336,673. Personal Services r e f l e c t  an increase o f  $16,668 or  5.91 above 
the  1984 budget, the ne t  r e s u l t  o f  mer i t ,  cos t  o f  l i v i n g  and longev i ty  pay increases. 
Contractual Services r e f l e c t  a minor decrease o f  $622 below the 1984 budgeted amount o f  $21,367. 
Cmmodit ies show a minor increase o f  $667 p r i m a r i l y  due t o  increased cos ts  i n  p ~ i n t i n g ,  postage and 
o f f i c e  supplies. As i n  1984, no Cap i ta l  Outlay i s  budgeted f o r  the  Treasury D iv is ion .  

Account C l a s s i f i c a t i o n  
PERSONAL SERVICES 

110 Sa lar ies  & Wages 
121 Employee Benef i ts  

TOTAL PERSONAL SERVICES 

1983 1984 1985 
ACTUAL - BUDGET - BUDGET - 

CONTRACTUAL SERVICES 
220 Communications $ 5,209 $ 5,309 $ 5,840 

230 Transportat ion 1,268 1,250 1,250 
250 Insurance 1,844 1,000 1,000 
260 Dues and Subscr ipt ions 656 31 0 700 
270 Professional  Services 60 - - -- 
295 Other Contractual Services 9,293 13,498 11,955 

TOTAL CONTRACTUAL SERVICES $ 18,330 $ 21,367 $ 20,745 

COMMODITIES 
310 O f f i c e  Supplies 
320 Clo th ing  and Linen 
370 Repair Parts - Equipment 

TOTAL COMMOD I T l ES 

CAPITAL OUTLAY 
440 O f f i c e  Equi prnent 

TOTAL CAPITAL OUTLAY 
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C I T Y  O F  W I C H I T A  1 9 8 5  A N N U A L  B U D G E T  

FUND: GENERAL ACTIVITY NO.: 110-40-980-50000 
DEPARTMENT: ADMINISTRATION 
DIVISION: TREASURY 

The Treasury D i v i s i o n  i s  respons ib le  f o r  t h e  c o l l e c t i o n  and d i s t r i b u t i o n  o f  t h e  C i t y ' s  revenue. W i t h i n  

t h i s  a c t i v i t y  t h e  C i t y  Treasurer i s  respons ib le  f o r  p r o j e c t i n g  cash balances, superv is ing  a l l  cash 
disbursements, ma in ta in ing  cash pos i t i on ,  admin is te r ing  investment o f  a l l  funds i n c l u d i n g  i d l e  funds, 
developing c o l l e c t i o n  procedures and systems, adm in i s t e r i ng  and superv is ing  t h e  l i c e n s i n g  program and 
admin is te r ing  bond and no te  sa les  and debt  management. The Treasury O f f i c e  adminis ters these func t ions  
through f i v e  sect ions:  Co l lec t ion ,  Records, L icensing,  Investments, and Bonds. The C o l l e c t i o n  sec t i on  
receives and processes a l l  payments made t o  t h e  Ci ty ,  i n c l u d i n g  t h e  c o l l e c t i o n  o f  a l l  pa r k i ng  meter 

monies. The Records sec t i on  i s  respons ib le  f o r  t he  d e t a i l e d  work i nvo l ved  f o r  bank deposits, d a i l y  cash 
repor ts ,  and reconc i l i a t i ons .  The License sec t ion  i s  respons ib le  f o r  l i cense  records and p rov i d i ng  
r egu la to r y  f i e l d  l i cense  inspect ions.  The Investment sec t ion  i s  respons ib le  f o r  keeping records 

p e r t a i n i n g  t o  t h e  number o f  investments, d o l l a r  amount inves ted  and t h e  r e t u r n  on a l l  investments. The 
Bond sec t ion  i s  responsib le f o r  ma in ta i n i ng  cu r ren t  i n f o rma t i on  on bond records r e l a t i v e  t o  t h e  C i t y ' s  - 
debt s t a tus  as we l l  as making bond payments t o  t h e  f i s c a l  agents. 

POS l T l ONS 1985 
1983 1984 1985 EMPLOYMENT 1984 1985 

POSITION TITLE BUDGET BUDGET BUDGET RANGE --- BUDGET - BUDGET - 
C i t y  Treasurer 1 1 1 E-10 $ 36,400 $ 37,400 
Deputy C i t y  Treasurer 1 1 1 629 28,382 30,110 
Admin is t ra t i ve  Aide I l l  1  1 1 625 23,064 24,468 
Accountant I 1 1 1 623 20,836 22,104 
Account C le rk  I l l  
Account C le rk  I I 
Cashier I  I  
Account C le rk  I 
Park ing  Meter Coin Co l l ec to r  2 2 2 61 7 29,069 32,010 
T e l l  e r  2 3 3 61 5 39,246 
C le r k  I I  1 1 0 - - 13,674 
T e l l e r  (P.T.-50%) 3 1 1 61 5 6,110 

Subto ta l  17 16 16 

ADD: Longevi ty  
One Day Pay Encumbrance 

TOTAL 




